The process to post grades is a one click process. After you have finished all of your grade entry, you will go the
Grades menu and select the Cycle Grades link.
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Next select the Course Section and Retrieve Data
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Then when you have everything ready click the Mark grades as Ready to Post link only once. Remember to enter
your PIN after you click the link with each class or the process\will not be completed.
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The page will change to 4 format that will not pllow you to do anything else with that class. Then to do your next
class, change the Coursg Section and Retrieve/Data for the next class. You may repost a class until the grade
posting is closed.




